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DANH MUC THU TUC HANH CHINH MOI BAN HANH TRONG LiNH VU'C PHONG, CHONG THAM NHUNG
THUQC PHAM VI, CHUC NANG QUAN LY NHA NUOC CUA THANH TRA TiNH
(Ban hanh kém theo Quyét dinh s6 255/0P-UBND ngay 22 thang 5 ndam 2021 ciia Chii tich Uy ban nhdn dan tinh Kon Tum)

PHAN I.

DANH MUC THU TUC HANH CHINH

Phi, 1¢
. i én thi . ia dié 1 Can cor
STT M3 6 TTHC Linh V‘t.rc/Ten, thu Thoi han gidi quyét Dia dl?ln thuc pf;l new
tuc hanh chinh hién (néu phap ly
co)
| [Linh vue: Phong, chong tham nhiing
1.Thoi diém hoan thanh ké - Lugt  Phong,
khai lan dau: chong tham nhiing
- Ngudi dang gitr vi tri cong - Co quan hanh so  36/2018/QH14
tic quy dinh tai cac khoan 1, chinh nha nuéc; ngay 20/11/2018;
2 va 3 Diéu 34 cia Luat - Céacdonvisy - Nghi dinh s6
Thit tuc ké khai tai ECTN 2018 p1.12711 hoan thanh nghl?p cong lap ) 1 3?/2020/NB—CP
1 [2.002364.000.00.00.H34 , . viéc ké khai truéc ngay thudc coquan |Khongngay  30/10/2020
san, thu nhap ' ) pod I . s ) , ..
31/3/2021 (theo hwong dan| hanh chinh nha cua Chinh phu;
tai Céng vin s6 252/TTCP- nuoc; - Cong van sO
C.I\V ngay 19/2/2021 cua - Céc doanh 252/TTCP- C.1V

Thanh tra Chinh phu).

- Nguoi lan dau gitr vi tri

cong tac quy dinh tai cac

nghi¢p nha nudc.

ngay 19/2/2021 cua
Thanh tra Chinh

phui.
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khodn 1, 2 va 3 Diéu 34 Luat
PCTN 2018 phai hoan thanh|
viéc ké khai chdm nhat 1a 10
ngay ké tir ngay duoc tiép
nhan, tuyén dung, bd tri vao
Vi1 tri cong tac.

2. Thoi diém hoan thanh viée
ké khai b6 sung: Khi nguoi
c6 nghia vu ké khai co bién|
dong vé tai san, thu nhap
trong nam cd gia tri tu
300.000.000 dong trd 1én.
Viéc ké khai phai hoan thanh|
trudc ngay 31 thang 12 cua)
nim c6 bién dong vé tai san,
thu nhap.

3. Thoi diém hoan thanh viéc
ké khai hang nam: Nguoi gitt
chitc vy tr Gidm doc sé v4
tuong duong trd Ién; nguodi
lam cong tac td chuirc can bo,
quan ly tai chinh cong, tai san
cong, dau tu cong hodc truc
tiép tiép xuc va giai quyét
cong viéc cta co quan, to

chuc, don vi, ca nhan khac

- Quyét dinh so
70/QD-TTCP ngay|
08 thang 3 nam
2021 cua Thanh tra
Chinh phu.
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theo quy dinh cua Chinh phu
phai hoan thanh viéc ké khai
trudc ngay 31 thang 12 hang
nam.

4. Thoi diém hoan thanh viéc
ké khai phuc vu cong tac can|
bo:

- Nguoi co nghia vy ké khai
quy dinh tai cac khoan 1, 2 va
3 Diéu 34 ctia Luat PCTN|
2018 khi du kién bau, phé
chuan, bd nhiém, bd nhiém
lai, cir gilr chuc vu khac phai
hoan thanh ké khai cham nhat
la 10 ngay trude ngay du kién
bau, phé chuan, b nhiém, bd
nhiém lai, co gitt chic vy
khac.

- Nguoi c6 nghia vy ké khai
quy dinh tai khoan 4 Piéu 34
cua Luat PCTN 2018 viéc ké
khai dugc thuc hién theo quy
dinh cua phap luat vé bau ctr.

2.002366.000.00.00.H34

Thu tuc tiép nhan yéu
cdu giai trinh

Thoi han ra thong bao tiép
nhan hodc tir chi gidi trinh 13
05 ngay lam viéc ké tir ngay)|

Co quan, t6 chuec,
don vi khu vuc
Nha nuodc

Khéng

SO

Luat  Phong,

chong tham nhiing

36/2018/QHI14
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ti€p nhan yéu cau giai trinh

ngay 20/11/2018;

- Nghi dinh s6
59/2019/ND-CP
ngay 01/7/2019 cua
Chinh phu;

- Quyét dinh sé
70/QBP-TTCP ngay
08 thang 3 nam
2021 cua Thanh tra

2.002367.000.00.00.H34

Thu tuc thuc hién viéc

Chinh phu.
- Ludt  Phong,
. _ . o chong tham nhiing
Thoi han thuc hién viéc giai & 36/2018 JOH14
tr ngay ra théng béo tiép L Nehi dinh sé

nhin yéu cau giai trinh.
Truong hop c6 ndi dung

Co quan, t6 chure,
don vi khu vuc

Khdng

59/2019/ND-CP
ngay 01/7/2019 ciia

giai trinh pPUC te_fp. th.l co t.he gia ha_mAOl nha nude Chinh phii
lan, thoi gian gia han khong . .
qua 15 ngdy va phai thong - Quyét dinh 56
bao bang vin ban dén nguoi 70/ QB',TTCP ngay
yéu cau giai trinh. 08 thang 3 nam
2021 cua Thanh tra
Chinh phu.
2 002365.000.00.00.H34 Thu tuc xac minh tai Khéng qué 115 ngay (trong Thanh tra tinh Khong Luat  Phong,

san, thu nhap

do thoi han xdac minh khong

Kon Tum, dia chi:

chong tham nhiing
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qua 45 ngay, truong hop
phirc tap thi thoi han co thé
kéo dai nhung khong qua 90
ngay; thoi han két lugn la 10
ngay, truong hop phuc tap
thi thoi han cé thé kéo dai
nhung khong qua 20 ngay;
thoi han cong khai két ludn 13|
05 ngay lam viéc).

s0 144, duong Ba
Tri¢u, phuong

Thang Loi, thanh
phd Kon Tum,
tinh Kon Tum

s6  36/2018/QH14
ngay 20/11/2018;

- Nghi dinh so
130/2020/ND-CP

ngay  30/10/2020
cuia Chinh phui;

- Quyét dinh 6
70/QD-TTCP ngay|
08 thang 3 nam
2021 cua Thanh tra

Chinh phu.

Tong cong: 04 Tha tuc hanh chinh (trong d6: 03 TTHC thuc hién chung 3 cdp tinh, huyén, x&; 01 TTHC cdp tinh)



PHAN II.

NOI DUNG CHI TIET CUA TUNG THU TUC HANH CHiNH
1. Thu tuc ké khai tai san, thu nhap

Trinh ty thuc hién

- Buoc 1: Ldp danh sach nguoi co nghia vu ké khai va
hwéng dan viéc ké khai

+ Co quan, t6 chirc, don vi sir dung ngudi c6 nghia vy ké
khai tai san, thu nhdp (goi tat la nguoi cé nghia vu ké
khai) 1ap danh sach nguoi c6 nghia vu ké khai dugc quy
dinh tai Diéu 34 Luat PCTN va Diéu 10 Nghi dinh
130/2020/ND-CP.

+ Co quan, to chic giri mau Ban ké khai tai san, thu nhap
theo mau quy dinh tai Nghi dinh 130/2020/ND-CP (sau
ddy goi la Bdn ké khai), huéng dan va yéu cau nguoi co
nghia vu ké khai thuc hién viéc ké khai tai san, thu nhap.

- Buoc 2: Thuc hién viéc ké khai

Nguoi c¢o nghia vu k€ khai c6 trach nhiém ké khai theo
mau (02 ban ké khai) va gti vé co quan, t6 chirc noi minh
lam viéc. Tai san, thu nhap phai ké khai (quy dinh tai
Piéu 35 Lugt PCTN 2018) bao gom:

a) Quyén str dung dat, nha ¢, cdng trinh xay dung va tai
san khac gan lién voi dt, nha &, cong trinh xay dung;

b) Kim khi quy, d4 quy, tién, gidy to c6 gia va dong san
khac ma mdi tai san co gia tri tir 50.000.000 dong trd 1én;
c) Tai san, tai khoan & nudc ngoai;

d) Tong thu nhép gitta 02 1an ké khai.

Truong hop ban k& khai khong dung theo mau hoic
khong day du vé nodi dung thi co quan, t6 chirc, don vi
yéu cau ké khai bo sung hodc ké khai lai. Thoi han ké
khai b6 sung hodc ké khai lai la 07 ngay ké tir ngdy nhan
duoc yéu cu, trir trudng hop ¢6 1y do chinh dang.

- Bu6e 3: Tiép nhdn, quan Iy, ban giao béan ké khai

Trong thoi han 20 ngiy ké tir ngay nhan dugc ban ké
khai, co quan, t6 chtc, don vi quan 1y, str dung nguoi cé
nghia vu ké khai ra soat, kiém tra ban ké khai va ban giao
01 ban ké khai cho Co quan kiém soat tai san, thu nhap co
tham quyén quy dinh tai Biéu 30 Luat PCTN 2018.
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- Buoc 4: Cong khai ban ké khai:

a) Ban ké khai cua ngudi c6 nghia vu ké khai phai dugc
cong khai tai co quan, t6 chuc, don vi noi nguoi do
thuong xuyén lam viéc.

b) Ban ké khai cua nguoi du kién duwoc bd nhiém giir
chtrc vu lanh dao, quan 1y tai co quan, td chirc, don vi
phai dugc cong khai tai cudc hop ldy phiéu tin nhiém.

¢) Ban ké khai ctia nguoi tng ctr dai biéu Qudc hoi, ngudi
g cir dai biéu Hoi dong nhan dan phai duoc cong khai
theo quy dinh ciia phap luat vé bau cu.

d) Ban ké khai cta nguoi du kién bau, phé chuén tai Quéc
hoéi, Hoi ddng nhan dan phai dugc cong khai voi dai biéu
Quéc hoi, dai biéu Hoi ddng nhan dan trudc khi bau, phé
chuan. Thoi diém, hinh thuc cong khai duoc thuc hién
theo quy dinh cia Uy ban Thuong vu Quéc hoi.

e) Ban ké khai ctia ngudi du kién bau giit chirc vu lanh
dao, quan ly tai doanh nghiép nha nudc duoc céng khai
tai cuoc hop léy phiéu tin nhiém khi tién hanh bd nhiém
hodc tai cudc hop cia Hoi dong thanh vién khi tién hanh
bau céac chirc vu lanh dao, quan 1y.

Mau don, to khai

Phy luc I, phu luc Il ban hanh kém theo Nghi dinh sb
130/2020/ND-CP ngay 30 thang 10 nam 2020 cua Chinh
phu vé kiém soét tai san, thu nhap ctia nguoi ¢6 chic vu,
quyén han trong co quan, t6 churc, don vi.

Cach thuc thuc
hién

Viéc ké khai tai san, thu nhap duogc tién hanh tai co quan,
t6 chtrc, don vi cua ngudi c6 nghia vu ké khai.

Thoi gian thuc
hién tha tuc hanh
chinh

1. Thoi diém hoan thanh ké khai 1an dau

- Nguoi dang gilr vi tri cong tac quy dinh tai khoéan 1, 2
va 3 Diéu 34 Luat PCTN phai hoan thanh viéc ké khai
trudc ngay 31/3/2021 (theo hudng dan tai cONg Vin so
252/TTCP-C.IV ngay 19/2/2021 cua Thanh tra Chinh
phu).

- Nguoi lan dau gitt vi tri cong tac quy dinh tai khoan 1, 2
va 3 Diéu 34 Luat PCTN phai hoan thanh viéc ké khai
cham nhat 1a 10 ngay ké tr ngdy duoc tiép nhan, tuyén
dung, bé tri vao vi trf cong tac.
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2. Thoi diém hoan thanh viéc ké khai bb sung

Khi ngudi c6 nghia vu ké khai co bién dong vé tai san,
thu nhap trong nam c6 gia tri tir 300.000.000 dong trd 1én.
Viéc ké khai phai hoan thanh trude ngay 31 thang 12 cia
nim cé bién dong vé tai san, thu nhap.

3. Thoi diém hoan thanh viéc ké khai hang nim

Nguoi gitt chtre vu tir Giam dbc so va tuong duong try
1én; ngudi 1am cong tac to chirc can bo, quan 1y tai chinh
cong, tai san cong, dau tu cong hodc truc tlep tlep xuc va
giai quyét cong viéc ciia co quan, to chirc, don vi, ca nhan
khéac theo quy dinh cua Chinh phu phai hoan thanh viéc
ké khai trudc ngay 31 thang 12 hang nam.

4. Thoi diém hoan thanh viéc ké khai phuc vu cong tac
can bd

- Nguoi c6 nghia vu ké khai quy dinh tai cac khoan 1, 2
va 3 Diéu 34 ciia Luat PCTN 2018 khi dy kién bau, phé
chuan, bd nhiém, bo nhiém lai, cir gitt chtrc vu khac phai
hoan thanh ké khai chdm nhat 13 10 ngay trudc ngay du
kién bau, phé chuan, b6 nhiém, b nhiém lai, ctr giit chirc
vu khac;

- Ngudi c¢6 nghia vu ké khai quy dinh tai khoan 4 Diéu 34
cua Luat PCTN 2018 viéc ké khai duoc thuc hién theo
quy dinh ctia phap luat vé bau cu.

K¢ét qua thuc hién

Ban ké khai tai san, thu nhap

Thanh phan, s
lwong ho so

- Ho so gdm co:

1. Céc vin ban chi dao to chirc trién khai thyc hién viéc
ké khai;

2. Danh sach dbi tuong phai ké khai theo quy dinh;

3. Ban ké khai tai san, thu nhap cua cac ddi tuong thude
dién phai ké khai (02 ban);

4. S6 theo dbi viéc giao nhan Ban ké khai.

-S6 luong hd so: 01 bo.

Poéi  twong thuc
hién TTHC

Ngudi co nghia vu phai ké khai theo quy dinh tai Diéu 34
Luat PCTN 2018 va Diéu 10 Nghi dinh sé 130/2020/ND-
CP vé kiém soat tai san, thu nhap cta ngudi co chuc vu,
quyén han trong co quan, to chirc, don vi.
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Co quan thuc hién
TTHC

Co quan nha nudc cac cip, cac don vi su nghiép cong 1ap
thudc co quan hanh chinh nha nudc; cac doanh nghiép
nha nudc phai thuc hién to chire trién khai viéc ké khai tai
san, thu nhap.

Yéu chu diéu kién
thwe hién TTHC

1. Nguoi c6 nghia vu ké khai phai ké khai trung thuc vé
tai san, thu nhap, giai trinh trung thuc vé ngudn gdc cua
tai san, thu nhap tang thém theo trinh tu, tha tuc quy dinh
tai Luat PCTN 2018 va chiu trach nhi€ém trudc phéap luat
vé viéc ké khai tai san, thu nhap.

2. Viéc ké khai lan dau, ké khai hang nim, ké khai phuc
vu cong tac can bo duoc thuc hién theo Mau ban ké khai
va hudng dan tai Phu luc I ban hanh kém theo Nghi dinh
130/2020/ND-CP.

3. Viéc ké khai bd sung duogc thuc hién theo Mau ban ké
khai va huong dan viéc ké khai bo sung tai Phu luc II ban
hanh kém theo Nghi dinh 130/2020/ND-CP.

Cin cir phap ly dé
thuc hién TTHC

- Luat Phong, chéng tham nhiing s6 36/2018/QH14 ngay
20 thang 11 nam 2018;

- Nghi dinh s6 130/2020/ND-CP ngay ngay 30 thang 10
nam 2020 cta Chinh pha vé kiém soat tai san, thu nhap
cuia nguoi c6 chic vy, quyén han trong co quan, td churc,
don vi;

- Cong vin s6 252/TTCP-C.IV ngay 19 thang 2 nam 2021
ciia Thanh tra Chinh phu vé viéc kiém soét tai san, thu
nhap.
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2. Thu tuc xdc minh tai san, thu nhap

Trinh ty thuc hién

- Buéc 1: Co quan, t6 chirc c¢é tham quyén ban hanh
quyét dinh Xxac minh va thanh ldp Té xac minh

+ Nguoi dimg dau Co quan kiém soat tai san, thu nhép ra
quyét dinh x4ac minh tai san, thu nhap trong thoi han 05
ngay lam viéc ké tir ngdy c6 cin ctr xac minh quy dinh tai
diém d khoan 1 Diéu 41 cua Luat PCTN hoic 15 ngay ké
tir ngdy c6 cin clr xac minh quy dinh tai cac diém a, b, ¢
va d khoan 1 Diéu 41 ctia Luat PCTN.

+ Quyét dinh x4c minh tai san, thu nhap bao gém cac noi
dung sau day: Can cu ban hanh quyét dinh xac minh; ho,
tén, chirc vu, noi cong tac cia nguoi dugc xac minh tai
san, thu nhap; ho, tén, chlitc vy, noi cong tic cua T
trudng va thanh vién Tb x4c minh tai san, thu nhap; no1
dung x4c minh; thoi han xac minh; nhi€ém wvu, quyén han
ciia TO trudng va thanh vién T6 xdc minh tai san, thu
nhap; cac co quan, to chirc, don vi, ca nhan phdi hop (néu
co).

+ Quyét dinh x4c minh tai san, thu nhap phai dugc gir
cho T6 truong va thanh vién T6 xdc minh tai san, thu
nhap, nguol dugce xac minh va co quan, td chuc, don vi,
c4 nhan c6 lién quan trong thoi han 03 ngay lam viéc ké
tir ngay ra quyét dinh xac minh.

- Buoc 2: To xdac minh yéu cau nguoi dwoc xac minh gidi
trinh vé tai san, thu nhdp cua minh

Yéu cau nguoi dugc xac minh gidi trinh vé tinh trung
thuc, day du, ré rang cua ban ké khai, nguén goc cua tai
san, thu nhap tang thém so vai tai san, thu nhap da ké
khai lan lién trudce do.

- Buoc 3: Tiéen hanh xac minh tai san, thu nhap

+ Yéu cau co quan, td chire, don vi, ca nhan cung cép
thong tin, tai liéu c6 lién quan dén ndi dung xac minh theo
quy dinh tai khodn 3 Piéu 31 cua Luat PCTN;

+ Kién nghi co quan, t6 chirc, don vi c6 tham quyén hoac
co quan, td chirc, don vi, ca nhan dang quan 1y tai san, thu
nhap ap dung bién phap can thiét theo quy dinh ctia phap
luat dé ngan chan viéc tAu tan, huy hoai, chuyén dich tai
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san, thu nhap hodc hanh vi khac can tré hoat dong xac
minh tai san, thu nhap;

+ Pé nghi co quan, td chirc, ca nhan c6 tham quyén dinh
gid, tham dinh gid, gidm dinh tai san, thu nhap phuc vu
cho viéc xac minh;

+ Gilr bi mat thong tin, tai liéu thu thap duoc trong qua
trinh xac minh.

- BuGc 4: B&0 Cdo két qua xdc minh tai san, thu nhdp

+ Trong thoi han 45 ngay ké tir ngdy ra quyét dinh xac
minh, To trudng To xac minh tai san, thu nhap phai bao
c4o0 két qua xac minh tai san, thu nhap bang vin ban cho
nguoi ra quyét dinh xac minh; trudng hop phic tap thi
thoi han c6 thé kéo dai nhung khéng qua 90 ngay.

+ Bdo cdo két qua xac minh tai san, thu nhap bao gom cac
ndi dung sau day:

a) NO1 dung dugc xac minh, hoat dong xac minh da duogc
tién hanh va két qua xac minh;

b) Panh gia vé tinh trung thuc, day du, rd rang cta ban ké
Khai; tinh trung thuc trong viéc giai trinh vé nguon goc
cua tai san, thu nhap tang thém;

¢) Kién nghi xt 1y vi pham quy dinh ctia phap luat vé
kiém soat tai san, thu nhap.

- Buée 5: Két ludn xdc minh tdi san, thu nhap

+ Trong thoi han 10 ngay ké tir ngdy nhan dugc Bao céo
két qua xac minh tai san, thu nhap, ngudi ra quyét dinh
x4c minh phai ban hanh Két luan xac minh tai san, thu
nhap; trudng hop phuc tap thi thoi han c6 thé kéo dai
nhung khong qua 20 ngay.

+ Két luan xac minh tai san, thu nhap bao gdm cac noi
dung sau day: Tinh trung thuc, déy du, ré rang cua viéc
ké khai tai san, thu nhap; tinh trung thuc trong viéc giai
trinh vé ngudn gbc cua tai san, thu nhap ting thém; kién
nghi nguoi c¢6 tham quyén xir Iy vi pham quy dinh cta
phap luat vé kiém so4t tai san, thu nhép.

+ Ngudi ban hanh Két luan x4ac minh tai san, thu nhap
phai chiu trach nhiém vé tinh khach quan, trung thuc cua
Két luan xac minh.
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+ Két luan x4c minh tai san, thu nhap phai dugc gui cho
nguoi dugc xac minh va co quan, td chire, don vi, c4 nhan
yéu cau, kién nghi xdc minh quy dinh tai Diéu 42 cua
Luat PCTN.

- Buéc 6: Cong khai két ludn xdc minh tai san, thu nhdp

+ Trong thoi han 05 ngdy 1am viéc ké tir ngay ban hanh
Két luan xac minh tai san, thu nhap, nguoi ra quyét dinh
xac minh tai san, thu nhap c6 trach nhiém cong khai Két
luan xac minh.

+ Viéc cong khai Két luan xac minh tai san, thu nhap

dugc thuc hién nhu viéc cong khai ban ké khai quy dinh
tai Piéu 39 cua Luit PCTN.

Cach thuc thuc
hién

X4c minh tai san, thu nhdp dugc thuc hién tai cac co
quan, to churc, don vi quan 1y ngudi co6 nghia vu ké khai.

Két qua thyc hién
TTHC

- B4o cdo két qua xac minh tai san, thu nhap.

- Két luan x4c minh tai san, thu nhap.

Thanh phan, so6
lwong hd so

- HO so x4c minh gdm c6:

1. Quyét dinh xac minh; bién ban 1am viéc; giai trinh cua
nguoi dugc xac minh;

2. B4o c40 két qua xac minh;

3. Két luan xac minh tai san, thu nhap;

4. Céc tai liéu khac c6 lién quan dén viéc xac minh.

- Sb luong hd so: 01 bo.

Khéng qué 115 ngay (trong do thoi han xdac minh la 45
ngay, truong hop phirc tap thi thoi han cé thé kéo dai

Thoi han thwe | nhung khong qud 90 ngay; thoi han ban hanh két ludn la

hi¢n TTHC 10 ngay, truong hop phire tap c6 thé kéo dai nhung khéng
qud 20 ngay; thoi han cong khai két ludn la 05 ngay lam
viéc).

Poéi  twong thuc | Canhan

hién TTHC

Co quan thuc hién
TTHC

Co quan kiém soat tai san, thu nhap dugc quy dinh tai
Piéu 30 Luat PCTN 2018

Yéu ciu diéu kién
thwe hién TTHC

Co quan ki€ém so4t tai san, thu nhap xac minh tai san, thu
nhap khi c6 mot trong cac can cur sau day:




13

1. C6 diu hiéu rd rang vé viéc ké khai tai san, thu nhap
khong trung thuc;

2. Co bién dong tang vé tai san, thu nhap tir 300.000.000
ddng tro 1én so véi tai san, thu nhip di ké khai lan lién
trudc d6 ma nguoi ¢6 nghia vu ké khai giai trinh khong
hop 1y vé ngudn gbc;

3. C6 tb cao vé viéc ké khai tai san, thu nhap khéng trung
thiue va da diéu kién thu 1y theo quy dinh cua Luat T6
Cao,

4. Thudc trudng hop xac minh theo ké hoach xac minh tai
san, thu nhap hang nam doi véi nguoi cd nghia vu ké khai
duoc Iya chon ngau nhién;

5. C6 yéu cau hodc kién nghi ctia co quan, t chirc, don

vi, c4 nhan c6 tham quyén theo quy dinh tai Diéu 42 cua
Luat PCTN.

Ban hanh kém theo Nghi dinh sé 130/2020/ND-CP ngay
ngay 30 thang 10 nam 2020 ctia Chinh phu vé kiém soét

Mau don, to' khai | 7 i o \
tai san, thu nhap cua nguoi cé chirc vy, quyén han trong
co quan, to chuc, don vi.

Phi, 1¢ phi Khéng cd

Cin cir phap ly dé
thuc hién TTHC

- Luat Phong, chéng tham nhiing s6 36/2018/QH14 ngay
20 thang 11 nam 2018;

- Nghi dinh s6 130/2020/ND-CP ngay 30 thang 10 nim
2020 cta Chinh phu vé kiém soat tai san, thu nhap cua
nguoi ¢d chirc vy, quyén han trong co quan, to chirc, don
V1.
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3. Thii tuc tiép nhin yéu cau giai trinh

Trinh ty thuc hién

- BuGc 1: Ngudi yéu cau giai trinh giri vian ban yéu cau
giai trinh hoac truc tiép tai co quan, td churc, ca nhan co
trach nhiém giai trinh. Van ban yéu cau giai trinh phai
néu rd ndi dung yéu cau, ghi r6 ho tén, dia chi, s6 dién
thoai hodac dia chi thu tin va phai c6 chit ky hoac diém chi
xac nhan ctia ngudi yéu cau giai trinh. Trudng hop yéu
cau tryc tiép thi ngudi yéu cau giai trinh phai trinh bay rd
ndi dung yéu cau véi nguoi dugc giao tiép nhan.

- Buoc 2: Co quan, td chirc, don vi, c4 nhan c6 trach
nhiém giai trinh tiép nhan yéu cau giai trinh khi dap tng
cac diéu kién tai Piéu 4 va Diéu 5 Nghi dinh sd
59/2019/NB-CP ngay 01/7/2019.

+ Truong hop nhiéu nguoi dén yéu cau giai trinh tryc tiép
vé mot ndi dung thi phai cir ngudi dai dién dé trinh bay.
Viéc cir nguoi dai dién dugc thé hién bang vin ban c6
chit ky hodc diém chi cta nhitng nguoi yéu cau giai trinh.

+ Trudng hop yéu cau giai trinh khong thudc trach nhiém
thi nguoi tiép nhan huéng din ngudi yéu cau dén co quan
c¢6 tham quyén theo quy dinh ctia phép lut.

+ Trudng hop ndi dung yéu cu giai trinh di duoc giai
trinh cho nguoi khac trude @6 thi cung cap ban sao van
ban giai trinh cho ngudi yéu cau.

- Bude 3: Nguoi ¢ trach nhiém giai trinh thong bao bang
van ban cho nguoi yéu cau giai trinh vé viéc giai quyét
hozc khong giai quyét va néu 13 1y do.

Cach thuc thuc
hi¢n

Truc tiép hodc guri bang van ban

Thanh phin, so
lwong, ho so

- H6 so gdm c6:

1. Vin ban yéu cau giai trinh cia c4 nhén, to chic;

2. Thong tin, tai liéu lién quan dén yéu cau giai trinh;

3. Thong bao dong y hodc tir chdi giai trinh ciia co quan
nha nudc co trdch nhiém giai trinh.

- S6 lugng ho so: 01 bo.

Thoi han  giai
quyét

Thoi han ra thong bao tiép nhan hodc tir chdi giai trinh 13
05 ngay lam viéc ké tir ngay tiép nhan yéu cau giai trinh.




15

Poéi  twong thue
hién TTHC

Ca nhan, t6 chuc c6 yéu cau giai trinh

Co quan thuc hién
TTHC

Co quan, t6 chirc, don vi khu vuc Nha nudc

Tén maiu don, to | Khong cd
khai
Phi, 1€ phi Khéng ¢o

Két qua thuc hién
TTHC

Thong bao ti€p nhan yéu cau giai trinh hoac tir chéi yéu
cau gidi trinh cua co quan, t0 chtrc, don vi, cd nhan c6
tham quyén

Yéu cau diéu kién
thwe hién TTHC

Theo quy dinh tai Diéu 4 Nghi dinh s6 59/2019/ND-CP
ngay ngay 01 thang 7 nam 2019:

1. C4 nhan yéu cau giai trinh c6 ning luc hanh vi dan su
day du hodc co6 nguoi dai dién theo quy dinh cua phép
luat; co quan, t6 chirc, don vi yéu cau giai trinh c6 nguoi
dai dién hop phap ctia co quan, t6 chtrc, don vi minh.

2. Quyét dinh, hanh vi cta co quan, to chtrc, don vi dugc
yéu cdu giai trinh tac dong truc tiép dén quyén, loi ich
hop phap cua co quan, td chirc, don vi, c4 nhan c¢6 yéu
cau giai trinh.

Cin cir phap ly dé
thwe hién TTHC

- Luat Phong, chéng tham nhiing s6 36/2018/QH14 ngay
20 thang 11 nam 2018;

- Nghj dinh s6 59/2019/NB-CP ngay ngay 01 thang 7
nam 2019 ctia Chinh phu quy dinh chi tiét méot sb diéu va
bién phap thi hanh Luat PCTN.
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4. Thi tuc thwe hién viéc gidi trinh

Trinh ty thue hién

- Bugce 1: Thu thap, xac minh théng tin cé lién quan.

- Bude 2: Lam viée truc tiép v6i ngudi yéu cau gii trinh
dé lam ro nhiing ndi dung c6 lién quan khi thay can thiét.
Noi dung lam viéc duoc lap thanh bién ban c6 chir ky
hoac diém chi cua cac bén.

- Buéc 3: Ban hanh van ban gidi trinh vo1 cac ndi dung
sau day: Ho tén, dia chi ngudi yéu cau giai trinh; ndi dung
yéu cau giai trinh; két qua lam vi¢c truc ti€p voi to chuc,
ca nhan (néu co); cac can ctr phap ly dé giai trinh; ndi
dung giai trinh cu thé.

- Bu6c 4: Gui van ban giai trinh dén nguoi yéu cau giai
trinh.

Cach thuc thuc
hién

- Truong hop yéu cau giai trinh truc tiép c6 ndi dung don
gian thi viéc giai trinh c¢6 thé thuc hién bang hinh thirc
tryc tiép nhung phai duoc 1ap thanh bién ban co chir ky
hodc diém chi cia cac bén.

- Giai trinh duoc thuc hién b.':fmg ban hanh van ban giai
trinh.

Thanh phan, so6
lwong, ho so

- HO so gobm co:

1. Thong tin, tai liéu lién quan dén ndi dung viéc giai
trinh;

2. Bién ban lam viéc c6 chir ky hodc diém chi cua cac
bén;

3. Véan ban giai trinh.

- S6 luwong ho so: 01 b

Thoi han thyc hién viéc giai trinh khéng qua 15 ngdy, ké
tir ngdy ra thong bao tiép nhan yéu cau giai trinh. Truong

Thoi h : , NN A o
uvét angnl hop c6 nd1 dung phire tap thi coO thé gia han 01 lan; thoi
quy gian gia han khong qua 15 ngay va phai thong bao bang
van ban dén ngudi yéu cau giai trinh.

Poi  twong thwe | Ca nhan, to chitc ¢6 trach nhiém giai trinh

hién TTHC

Co quan thuc hién
TTHC

Co quan, to chirc, don vi khu vuc Nha nudce
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Tén maiu don, to | Khong cd
khai
Phi, 1€ phi Khéng co

Két qua thuc hién
TTHC

Van ban gidi trinh

Yéu ciu diéu kién
thwe hién TTHC

- Theo quy dinh tai Diéu 6 Nghj dinh sé 59/2019/ND-CP
ngay ngay 01/7/2019, nhiing ndi dung sau khoéng thudc
pham vi giai trinh:

1. N6i dung thudc bi mat nha nudc, bi mat doi séng riéng
tu, bi mat cd nhan, bi mat kinh doanh theo quy dinh cua
phap luat.

2. No1 dung chi dao, td chirc thuc hién nhiém vu, cong vu
trong ndi bd co quan, td chirc, don vi ma chua ban hanh,
chua thyc hi¢n hodac ndi dung chi dao, diéu hanh cta co
quan cip trén v&i co quan cap dudi.

- Theo quy dinh tai Diéu 14 Nghi dinh s6 59/2019/ND-CP
ngay ngay 01/7/2019, tam dinh chi, dinh chi viéc giai
trinh trong cac truong hop sau:

1. Nguoi yéu cau giai trinh 14 c4 nhan dd chét ma chua
x4c dinh duoc nguoi thira ké quyén, nghia vy; co quan, to
chtrc bi chia tach, sap nhap, giai thé ma chua co ca nhan,
t6 chirc ké thira quyén, nghia vu trong vu viéc yéu cau
giai trinh;

2. Nguoi yéu cau giai trinh 13 ca nhan mat nang luc hanh
vi dan sy ma chua xac dinh dugc nguoi dai dién theo
phap luat;

3. C4 nhan yéu cau giai trinh bi 6m dau hodc vi Iy do
khach quan khdc ma nguoi thuc hién giai trinh chua thé
thuc hién duoc vi¢c giai trinh;

4. Nguoi yéu cau giai trinh 1a ca nhan di chét ma khong
c6 nguoi thira ké quyén, nghia vu; co quan, to chic bi
chia tach, sap nhép, giai thé ma khong co ca nhén, to chirc
ké thira quyén, nghia vu trong vu viéc yéu cau giai trinh;

5. Nguoi yéu cau giai trinh 13 c4 nhan mat nang lyc hanh
vi dan sy ma khong cé nguoi dai dién theo phap luét;

6. Ngudi yéu cau giai trinh rat toan bg y€u cau giai trinh.
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- Luat Phong, chéng tham nhiing sé 36/2018/QH14 ngay
20 thang 11 nam 2018;

- Nghi dinh sé 59/2019/NB-CP ngay ngay 01 thang 7
nam 2019 ctia Chinh phu quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat PCTN.

Cin ct phap ly dé
thwe hién TTHC
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PHUC LUC
Phan I
MAU BAN KE KHAI VA HUONG DAN VIEC KE KHAI TAI SAN,
THU NHAP LAN PAU, KiE KHAI HANG NAM, Ki KHAI
PHUC VU CONG TAC CAN BQ
(Kém theo Nghi dinh sé 130/2020/ND-CP ngdy 30 thang 10 nam 2020 ciia Chinh phit)

A. MAU BAN KE KHAI TAI SAN, THU NHAP

TEN CO QUAN, PON VI CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI TAI SAN, THU NHAP ...

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

-HO VAEN: i Ngay thang nam sinh: .........ccccovciiiiiinn o
- Chure vu/chlrc danh CONE tAC: .......ooiiiiiiiiiieeie e e
- CO qUAN/GON VI CONEZ TAC: ... weiutieiiiieiiee ettt ettt sin e sbe e nbe e neesnnes e
= NOT thUONE T it e st e e s nsb e e e e nree e e
- S6 cin cude cong dan hodc gidy chirmng minh nhan dan®: ............cocooovvveieveieeeens
NEAY CAP ..o, D10 CAD ettt
2. Vo hoac Chéng cua nguoi ké khai tai san, thu nhap

-HO VA tEN: i Ngay thang nam sinh: ..........cccoeeiiennn o
= INZNE NERIEP: w.vvvieeeeeeee ettt sttt
= NOT LAM VIEC )ttt ettt s et n st s
= NOT thUONE T it e et e e bn e e e nree e e
- S6 cin cude cong dan hodc gidy chirng minh nhan dan®: ............cccooovvvvevieveieeen,
NEAY CAP oo D10 CAD ettt ettt

3. Con chua thanh nién (con dé, con nudi theo quy dinh ctua phap luat)
3.1. Con thir nhat:

-Hovatén: ..o Ngay thang ndm sinh: ..o
= NOT thUONE T .o e et s
- S cin cude cong dan hodc gidy ching minh nhan dan®: ...........cccoovvvevevevcenns . .
NEAY CAP oo D10 CAD ettt sttt

3.2. Con thit hai (tr& 1én): Ké khai twong tu nhu con thir nhat.
I1. THONG TIN MO TA VE TAI SANG®

1. Quyén st dung thuc té d6i véi dat®:

1.1. Pat o:
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1.1.1. Thira thir nhét:

=D Chi®) ettt e
= DIEBN ORI L.ttt n et e ettt et
T L
- Gidy chirng nhan quyén st dung@®:
- Thong tin KhAc (81 COYID: ...ttt o
1.1.2. Thtra thir 2 (tré 1én): Ké khai twong ty nhu thira thi nhét.

1.2. Céc loai dét khac ®9:

1.2.1. Thira tht nhat:

D 1S3 s 1 5 (o] LA PRSPPI
= GHA T (10)] 1ttt ettt bbbttt b ettt bereaen e e e
- Gidy chiing nhan qUYEN ST AUNE: .....c.ovevveerceeeeeeeeeeee et s st eneane e
- ThONg tin KNAC (NEU CO): vevvuvverereeeeieeeseteeee et es sttt es st st s s tenees e o ee
1.2.2. Thira thtr 2 (trd 1én): Ké khai twong tu nhu thia thir nhat.

2. Nha ¢, cong trinh xay dung:

2.1. Nha ¢:

2. 1.1 NBA T NINAL: oo e
e 5 T 11 1§ SO T OOPPPPPPRPR
=101 NAD: Lottt e sttt e
- DN tch ST AUNE .ottt s
T I 5 5 L TP

- ThOng tin KNAC (NEU CO): ovuvvvveveveeeeeeeeeeeteseeseeseeseeees st ne s s senes oo
2.1.2. Nha tht 2 (tré 1én): Ké khai tuong ty nhu nha thar nhat.

2.2. Cong trinh x4y dyng khac (6):

2.2.1. Cong trinh thi nhat:

- Loai cong trinh: ........c.ccveeneenne. CAP CONG tHANN: ..o,
S DIEN tICh: oo
S GHA T, ettt ettt ettt e ettt
- Gidy chirng nhan qUYEN SO DU «.....vieeeeeeeeeeeee e,
- ThONg tin KNAC (NEU CO): v
2.2.2. Cong trinh th 2 (trd 1én): Ké khai twong ty nhu cong trinh thir nhat.

3. Tai san khac gan lién véi datd?):

3.1. Cay lau nim™®:

- Loai CAy: cooveveveere, SO TUoNg: ... Gia tri®0: L

- L0ai CAY: weoveeeiie, SO TUONE: e Gia tri19:;

3.2. Ring san xuat®?):
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-Loai rimg: ...oooveveveveeennn. Dién tich: cooveeeveeenne. Gia tri®: e,
- Loai rimg: .....coovevevevennnnn. Dién tich: v.oooveveeene. Gia tri®: e,
3.3. Vat kién trtic khac gan lién vé6i dat:

- TéN gOi: cuvvvvevererrere. SO TUONE: ... Gia triY: e
- TéN GOi: cevevveeeeeerren. SO TUONG: e, Gia tri®: e

4. Vang, kim cuong, bach kim va cac kim loai quy, da quy khac c6 téng gia tri tir 50
triéu dong trd 16n@0),

5. Tién (tién Viét Nam, ngoai t&) gdm tién mit, tién cho vay, tién tra trudc, tién giri ca
nhan, t6 chirc trong nudc, to chirc nudc ngoai tai Viét Nam ma tong gia tri quy doi tir
50 triéu dong trg 1én®@Y.

6. C6 phiéu, trai phiéu, von gop, cac loai gidy td co gia khac ma tong gia tri tir 50 triéu
dong trd 1én (khai theo ting loai):

6.1. C6 phiéu:

- Tén ¢6 phibu: ...c.coeoveveeeenn, SO lugng: ....veveeann. GIA T v
- Tén ¢6 phibU: ...c.ooevvveerenn, SO Tugng: ...vovevveenn. GIA T v
6.2. Trai phiéu:

- Tén trai phibu: ......c.cceveeunne.. SO Tugng: ...ooveee. GIA T e
- Tén trai phiéu: ...o.oveveeeeeee.. SO TugNg: ... GIA L ceeeeeeeeeeeeeeeeeeee e,
6.3. Vén gop @:

- Hinh thirc 0P VON: ..o, GIA I e
- Hinh thirc 0P VON: ...veeeeeeeeeeeeeeeeeee. GIA L e
6.4. Cac loai gidy to c6 gia khac @:

- T8N IAY tO CO ZIA: v, GIAIL: e
- T8N IAY tO CO ZIA: v, GIATTL: e

7. Tai san khac ma moi tai san co gia tri tir 50 triéu dong tré 1én, bao gdm:

7.1. Tai san theo quy dinh ctia phép luat phai ding ky sir dung va duoc cap gidy ding
ky (tau bay, tau thity, thuyén, may Ui, may xtc, 6 t6, mo to, xe gin mdy...)?4):

- Tén tai san: .......ccevvvennennnne SO AANG KY: e GIA T e
- Tén tai san: ......cceeeeeennnnne. S6 dANg KY: e, GIALIT: e,
7.2. Tai san khac (d0 my nghé, dd thd cung, ban ghé, cay canh, tranh, anh, cac loai tai

san khac)@:

-Téntaisan: .........cceeeee. Nam bat dau so htru: ................ (€5 F: 10 &
-Téntai san: ........cccveeee.. Nam bat dau so hiru: ................ GIATIL: oo,

8. Tai san & nude ngoai@®,

9. Tai khoan & nude ngoai®):

- Tén chu tai khodn: .......cccooevvviiiiiiinieee. , SO A1 KNOAN: v
- Tén ngan hang, chi nhanh ngan hang, t6 chtc noi m& tai Khoan: ...........ccccocevvvveeennn,
10. Tong thu nhép gitra hai 1an ké khai®@®:

- Tong thu nhap ctia NEUOT KE KNAT: ...t
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- Tong thu nhap ctia VO (ROAC CHONE): ...
- Tong thu nhap ctia con chura thANK NIBN: .......o.oveveeeeeeeeeeeeeeeeee e
- Tong cac khoan thu NHAP CHUNE: «........veveeeeeeeeeee et
I11. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC CUA TAI
SAN, THU NHAP TANG THEM @) (néy la ké khai tai san, thu nhdp lan dau thi
khong phai ké khai MUC NAY): ......c..oooviiiiiiiiiiis sttt

Tang CV/giam GV | Noi dung giii trinh

—— .| ngudn gbc caa tai

Gia tri tai 8 8

. san tang thém va
san, thu g

tai san 5 4
nhap tong thu nhap

Loai tai san, thu nhip S6 lrgng

1. Quyén sir dung thuc té d6i voi dat
1.1. Pat &

1.2. Céc loai dét khac

2. Nha ¢, cong trinh xay dung

2.1. Nha ¢

2.2. Cong trinh xay dung khac

3. Tai san khac gan lién v6i dat

3.1. Cay lau ndm, rimg san xuat

3.2. Vat kién tric gan lién voi dat

4. Vang, kim cuong, bach kim va cac
kim loai quy, da quy khac c6 téng gia
tri tir 50 triéu dong tré 1én

5. Tién (tién Viét Nam, ngoai t&) gdm
tién mit, tién cho vay, tién tra trudc,
tién guri ca nhan, td chire trong nudc, t0
chtrc nude ngoai tai Viét Nam ma tong
gid tri quy doi tir 50 triéu dong tro 1én.
6. Co phiéu, trai phiu, vén gop, cic
loai gidy to c6 gia khac ma tong gia tri
tir 50 triéu dong tré 1én (khai theo timg
loai):

6.1. C6 phiéu

6.2. Trai phiéu

6.3. Von gop

6.4. Cac loai gidy to co gia khac

7. Tai san khac c6 gia tri tur 50 triéu
dong tro lén:

7.1. Tai san theo quy dinh cua phép luat




23

phai ding ky str dung va duoc cap gidy
dang ky (tau bay, tu thuy, thuyén, may|
ui, may xuc, 0 to, mo to, xe gén may...).
7.2. Tai san khac (46 my nghé, do tho|
cung, ban ghé, cay canh, tranh anh, cac
loai tai san khac).

8. Tai san ¢ nudc ngoai.

9. Tong thu nhép gitta hai 1an ké

khai®2),
..... ngay.... thang......nam.... oo NEAY ... thang ..... nam.....
NGUOI NHAN BAN KE KHAI NGUOI KE KHAI TAI SAN
(Ky, ghi ro ho tén, chirc vu/chirc danh) (Ky, ghi ro ho tén)

B. HUONG DAN KE KHAI TAI SAN, THU NHAP
I. GHI CHU CHUNG

(1) Nguoi co nghia vu ké khai tai san, thu nhép ghi ré phuong thirc ké khai theo
quy dinh tai Diéu 36 ctua Luat Phong, chng tham nhiing (ké khai lan dau hay ké khai
hang nam, ké khai phuc vu cong tac can bo). Ké khai 1an dau thi khong phai ké khai
Muc III “Bién dong tai san, thu nhap; giai trinh nguén gbc cia tai san, thu nhép ting
thém”, khong tu y thay doi tén goi, thir tw cac ndi dung quy dinh tai mau nay. Ngudi
ké khai phai ky ¢ ting trang va ky, ghi rd ho tén & trang cudi cung ciia ban ké khai.
Nguoi ké khai phai 1ap 02 ban ké khai dé ban giao cho co quan, to chtic, don vi quan
1y minh (01 ban ban giao cho Co quan kiém soat tai san, thu nhap, 01 ban dé phuc vu
cong tic quan 1y cta co quan, t6 chirc, don vi va hoat dong cong khai ban ké khai).
Nguoi clia co quan, to chirc, don vi quan 1y ngudi c6 nghia vu ké khai khi tiép nhan
ban ké khai phai kiém tra tinh ddy du cua cac ndi dung phai ké khai. Sau d6 ky va ghi
0 ho tén, ngay thang ndm nhan ban ké khai.

(2) Ghi ngay hoan thanh viéc ké khai.
1. THONG TIN CHUNG

(3) Ghi s6 cin cude cong dan. Néu chua duoc cap thé cin cudce cong dan thi ghi
s6 chirg minh thu (nhan dan/quan nhan/cong an) va ghi rd ngdy cap va noi cip.

(4) Néu vo hodc chong ciia ngudi ké khai 1am viéc thudng xuyén trong co quan,
to chure, doanh nghiép thi ghi rd tén co quan/td chirc/doanh nghiép do; néu lam viéc tu
do, nghi huu hodc lam viéc ndi tro thi ghi ro.

III. THONG TIN MO TA VE TAI SAN

(5) Tai san phai ké khai 13 tai san hién cé thudc quyén so hitu, quyén sir dung
cua nguoi ké khai, cia vg hodc chong va con dé, con nudi (néu c6) chua thanh nién
theo quy dinh ctia phap luat.

(6) Quyén sir dung thuc té d6i voi dat 1a trén thuc té nguoi ké khai co quyén sir
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dung ddi véi thira dat bao gom dat da duoc cap hodc chua dugc cap gidy ching nhan
quyén su dung dat.

~ (7)Pit ¢ 1a dat dugce sir dung vao muc dich dé ¢ theo quy dinh ctia phap lujt vé
dat dai. Truong hop thira dat dugc str dung cho nhi€u muc dich khac nhau ma trong d6
co dat ¢ thi ké khai vao muc dat 6.

(8) Ghi cu thé sb nha (néu c0), ngod, ngach, khu phé), thon, xom, ban; xa,
phuong, thi tran; quan, huyén, thi xa, thanh pho thudc tinh; tinh, thanh pho truc thudc
trung uong.

(9) Ghi dién tich dat (m?) theo gidy chung nhan quyén st dung dat hodc dién
tich do thyc t€ (néu chua c6 gidy ching nhan quyén str dung dat).

(10) Gi4 tri 1a gia gbc tinh bang tién Viét Nam, cy thé: Trudng hop tai san co
dugc do mua, chuyén nhuong thi ghi sb tién thuc té phai trd khi mua hodc nhan
chuyén nhuong cong véi cac khoan thué, phi khac (néu c6); trudng hop tai san co
dugc do tu xay dung, ché tao, ton tao thi ghi téng chi phi da chi tra dé hoan thanh viéc
xay dung, ché tao, ton tao cong vdi phi, 18 phi (néu c6) tai thoi diém hinh thanh tai san;
truong hop tai san dugc cho, ting, thira ké thi ghi theo gia thi trudng tai thoi diém
duogc cho, tang, thira ké cong vai cac khoan thué, phi khéc (neu c0) va ghi “gié tri udc
tinh”; truong hop khong thé wdc tinh gia tri tai san vi cac 1y do nhu tai san sir dung da
qua lau hodc khong c6 giao dich ddi véi tai san twong tu thi ghi “khong xac dinh dugc
gia tri” va ghi ro 1y do.

(11) Néu thira dat da duoc cap gidy chimg nhan quyen str dung dét thi ghi s6
glay ching nhén quyén sir dung dat va tén ngudi dugc cap hodc tén nguoi dai dién
(néu 1a gidy chung nhan quyén su dung dat chung cua nhiéu nguoi); neu thira dat chua
dugc cap gidy chung nhan quyén sir dung dat thi ghi “chwa dugc cap gidy ching nhan
quyén sir dung dat”.

(12) Ghi cu the vé tinh trang thuce té quan 1y, sir dung (vi du nhu nguoi ké khai
dung tén dang ky quyén st dung, quyén so hitu nhung thuc té 1 ctia nguoi khac) tinh
trang chuyen nhuong, sang tén va hién trang st dung nhu cho thué, cho muon,..

(13) Ké khai cac loai dat co6 muyc dich str dung khong phai 1a dat & theo quy dinh

cua Luat Dat dai.
~ (14) Ghi “can hg” néu 1 cin ho trong nha tap thé, chung cu; ghi “nha & riéng
1€” n€u la nha dugc xay dung trén thira dat riéng biét.

(15) Ghi téng dién tich (mz) san xay dung cua tat ca cac tang cua nha ¢ riéng l¢,
biét thy bao gom ca cac ting ham, ting nira ham, tang ky thuat, ting ap mai va tang
méi tum. Néu 1a cin ho thi dién tich duoc ghi theo gidy ching nhan quyén so hiru hoic
hop dong mua, hop dong thué ctia nha nudc.

(16) Cong trinh xay dung khac 1a cong trinh xay dung khong phai nha 6.

(17) Ké khai nhitng tai san gan lién véi dat ma co tong gia tri mdi loai wde tinh
tur 50 triéu trg 1én.

(18) Cay lau nam la cay trong mot lan, sinh truong va cho thu hoach trong

nhiéu nim gom: cy cong nghiép lau nam, cay an qua lau ndm, cay lau ndm lay go,
ciy tao canh, bong mat. Cay ma thudc rimg san xudt thi khong ghi vao muc nay.

(19) Rumng san xuét 13 ring trong.
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(20) Ghi céc loai vang, kim cuong, bach kim va cac kim loai quy, da quy khac
cO tong gia tri tr 50 triéu dong tro 1én.

(21) Tién (tlen Viét Nam, ngoai t¢) gdm tién mit, tién cho vay, tién tra trudc,
tién gln ca nhan, t6 chirc trong nudc, t6 chirc nudc ngoal tai Viét Nam ma tong gia tr1

quy d6i tir 50 triéu dong tré 1én. Néu ngoai té thi ghi s6 luong va sb tién quy doi ra tién
Viét Nam.

(22) Ghi timg hinh thirc gép vén dau tu kinh doanh, ca tryc tiép va gian tiép.
(23) Céc loai gidy to c6 gia khac nhu chtng chi quy, ky phiéu, séc,...

(24) O t6, mo t0, xe gin may, xe may (may i, may xuc, cac loai xe may khéc),
tau thuy, tau bay, thuyen va nhtng dong san khac ma theo quy dinh phai dang ky st
dung va dugc cap gidy dang ky c6 gia tri mdi loai tir 50 triéu dong trd 1én.

(25) Céc loai tai san khac nhu ciy canh, ban ghé, tranh anh va cac loai tai san
khéac ma gid tri quy d61 moi loai tir 50 triéu dong trd 1én.

(26) K& khai tai san ¢ nudc ngoai phai ké khai tat ca loai tai san nim ngoai 1anh
tho Viét Nam, twong tu muc 1 dén muc 7 ctia Phan Il va néu ro tai san dang & nudc
nao.

(27) K¢ khai céc tai khoan m¢ tai ngan hang & nudc ngoai; cac tai khoan khac
m¢ & nudc ngoai khong phai 1a tai khoan ngan hang nhung c6 thé thuc hién cac giao
dich bang tién, tai san (nhu tai khoan mé & cac cong ty ching khodn nudc ngoai, san
giao dich vang nudc ngoai, vi dién tr & nudc ngoai...).

(28) Ké khai riéng tong thu nhap cua ngudi ké khai, vo hodc chéng, con chua
thanh nién. Trong truong hop c6 nhimg khoan thu nhép chung ma khong thé tach riéng
thi ghi tong thu nhap chung vao phan cac khoan thu nhap chung; néu co6 thu nhép bang
ngoai té, tai san khac thi quy doi thanh tién Viét Nam (gdm cac khoan luong, phu cép,
tro cép, thudng, thu lao, cho, ting, biéu, thira ké, tién thu do ban tai san, thu nhap
huong loi tir cac khoan dau tu, phat minh, sang ché, cac khoan thu nhap khac). Pdi véi
ké khai 1an dau thi khong phai ké khai tong thu nhép giita 02 1an ké khai. Dbi véi lan
ké khai thtr hai tré di duoc xac dinh tir ngay ké khai lién ké trude d6 dén ngay trudce
ngay ké khai.

IV. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC
TAI SAN, THU NHAP TANG THEM

(29) K¢ khai tai san tang hodc giam tai thoi diém keé khai so voi tai san da ké
khai trudc d6 va giai trinh ngudn gdc cua tai san tang thém, ngudn hinh thanh thu nhap
trong ky 4p dung véi lan ké khai thi hai trg di. Néu khong c6 ting, giam tai san thi ghi
13 14 “Khong ¢ bién dong” ngay sau tén cua Muc IIL

(30) Néu tai san tang thi ghi dau cong (+) va sb luong tai san ting vao ct “sb
luong tai san”, ghi gia tri tai san tdng vao cft “gia tri tai san, thu nhap” va giai thich
nguyén nhan ting vao cdt “ndi dung giai trinh ngudn gde cua tai san ting thém va tong
thu nhap”.

(31) Néu tai san giam thi ghi dau trir (-) vao cot “sb lugng tai san”, ghi gia tri tai
san gidm vao cOt “gia tri tai san, thu nhap” va giai thich nguyén nhan gidm tai san vao
cot “Noi dung giai trinh ngudn gbe cia tai san ting thém va tong thu nhap”.

(32) Ghi tong thu nhép giita 02 1an ké khai vao cot “gia tri tai san, thu nhap” va
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ghi 10 ting khoan thu nhap c6 dugc trong ky ké khai.

Vi du: Trong thoi ky tir 16/12/2019 dén 15/12/2020, 6ng A ban mot thira dat &
100 m? ¢ dia chi B, gi4 tri ctia thira dét lac mua 1a 500 triéu, thu dugc 4 ty déng; ong A
sir dung tién ban thira dat trén mua 01 can ho 100 m? tai chung cu C gia mua 3,5 ty
ddng va mua mot 6-t6 Toyota voi gia 1 ty dong, ding ky bién kiém soat 18E-033.55.
Thu nhép tir luong va cac khoan phu cip cua gia dinh 6ng A 1a 600 triéu, thu nhap tir
cac khoan dau tu 12 1 ty ddng, sau khi chi tiéu ong A gui tiét kiém & ngan hang D s6

tién 500 triéu.

Ong A sé& ghi nhu sau:

Tang/giam

Loai tai san, thu nhap

S6 lwong

Gia tri tai

Noi dung gidi trinh
nguon goc tai san tang
thém va tong thu nhap

- Mua can hd tai chung cu C

tai san  [sdn, thu nhap
1. Quyén str dung dat
1.1. Pat & -100m?  [500 triéu Giam do ban
- Ban thtra dat B
2. Nha ¢, cong trinh xay dung o
2.1, Nha +100m?2 3500 trigu | VLua nha tir tien bin thira

dat B

3. Tai san khac gan lién véi dat

4. Vang, kim cuong, bach kim va
cac kim loai quy, da quy khac co
tong gia tri tur 50 triéu dong trd 1én.

5. Tién (tién Viét Nam, ngoai t¢)
gém tién mdt, tién cho vay, tién tra
trude, tién gui ca nhan, t6 chirc
trong nudc, to chirc nuéc ngoai tai
Viét Nam ma tong gid tri quy doi tir
50 triéu dong tro 1én.

- Gri tiét kiém tai ngan hang D

01 S6 tiét
ki€ém

500 tri€u

Tiét kiém tir thu nhap

6. Co phleu trai phiéu, von gop, cac
loai gidy to co gia khac ma tong gia
tri tir 50 triéu dong tré 1én

7. Tai san khac c6 gia tri tur 50 triéu
dong tro 1én, bao gdm:

7.1. Tai san theo quy dinh cua phap
luat phai dang ky stir dung va dugc
cap gidy ding ky

- Mua 6 t6, s6 DK: 18E-033.55

+ 01

1.000 tri¢u

Mua tir tién ban dat va
thu nhap trong ndm

8. Tai san & nudc ngoai
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- Thu nhép tir luong va

cac khoan phu cap 600

9. Tong thu nhép gitra 02 1an ké fricu:

oo 1 AP gitra B2 Tan ke +5.600 triéu |- Thu nhip tir céic khoan)
' dau tu 1.000 triéu;

- Tién ban thira dat B

duoc 4.000 triéu
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Phéan II

MAU BAN KE KHAI VA HUGNG DAN VIEC KE KHAI

TAI SAN, THU NHAP BO SUNG

(Kem theo Nghi dinh so 130/2020/NP-CP ngay 30 thang 10 nam 2020 cia Chinh phii)

A. MAU BAN KE KHAI TAI SAN, THU NHAP

TEN CO QUAN, PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI TAI SAN, THU NHAP BO SUNG

I. THONG TIN CHUNG @

) ()

II. BIEN PONG TAI SAN, THU NHAP; GIAI TRINH NGUON GOC TAI

SAN, THU NHAP TANG THEM

Ting ®/giam

Noi dung giai trinh

Loai tai san, thu nhap

Gia tri tai
san, thu
nhap

S6 lwong
tai san

nguon goc tai san
tang thém va tong
thu nhip

1. Quyén str dung thuc té d6i voi dat:
1.1. Pat &

1.2. Céc loai dét khac

2. Nha 0, cong trinh xay dung khac:
2.1.Nha ¢

2.2. Cong trinh xay dung khac

3. Tai san khac gan lién voi dat:

3.1. Cay lau nam, rimg sén xuat la rimg
trong

3.2. Vat kién trc gan lién voi dat

4. Vang, kim cuong, bach kim va céc

kim loai quy, da quy khac c6 tong gid
tri tor 50 triéu dong tro 1én.

5. Tién (tlén Vi¢t Nam, ngoal t¢) gom|
tlen mat, tién cho vay, tién tra truoc
tién guri ¢4 nhan, to chiic trong nudc, to
chirc nude ngoai tai Viét Nam ma tong
gi4 tri quy doi tir 50 triéu dong tro 1én.

6. Co phleu trai phiéu, Von gop, céc
loai gidy to c6 gia khac ma tong gia tri
tir 50 triéu dong tré 1én (khai theo ting
loai):
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6.1. Co phiéu

6.2. Trai phiéu

6.3. Von gop

6.4. Cac loai gidy to co gia khac

7.‘ Tai san khéac c6 gia tri tor 50 tri¢u
dong trd 1én:

7.1. Tai san theo quy dinh ctia phap luat]
phai diang ky sir dung va dugc cép gidy
dang ky (tAu bay, tau thuy, thuyén, may
ui, may xuc, 0 to, mo to, xe gén may...).
7.2. Tai san khac (46 my nghe, do tho|
cung, bd ban ghé, cdy canh, tranh, anh,
tién dién tir, cac loai tai san khac...).

8. Tai san ¢ nudc ngoai.

9. Tong thu nhép gitta 02 1an ké khai®),

I11. THONG TIN MO TA VE TAI SAN, THU NHAP TANG THEM®

B. HUONG DAN KE KHAI TAI SAN, THU NHAP BO SUNG
(1) Ghi ngay hoan thanh viéc ké khai.

(2) Ghi nhu phan thong tin chung trong Mau ban ké khai tai Phu luc I kém theo
Nghi dinh nay.

(3) Néu tai san ting thi ghi ddu cong (+) va so luong tai san ting vao cot “sd
lugng tai san”, ghi gia tri tai san tang vao cot “gia tri tai san, thu nhap” va giai thich
nguyén nhin ting vao cot “ndi dung giai trinh ngudn gdc tai san ting thém va tong thu
nhap”.

(4) Néu tai san giam thi ghi ddu trir (-) vao cot “sd luong tai san”, ghi gia tri tai
san giam vao cOt “gia tri tai san, thu nhap” va giai thich nguyén nhén giam tai san vao
cot “Noi dung giai trinh ngudn gbc tai san ting thém va tong thu nhap”.

(5) Ghi tong thu nhap gitra 02 lan ké khai vao cot ¢ ‘gid tri tai san, thu nhap” va
ghi 15 timg khoan thu nhap cé duoc trong ky ké khai (xem vi du tai diém 32 phan
hudng dan tai Phu luc I kém theo Nghi dinh nay).

(6) Ghi nhu muyc IT “Thong tin md ta vé tai san” theo mau ban ké khai va huéng
dan tai Phu lyc I kém theo Nghi dinh ndy. Luu y chi ké khai vé nhiing tai sin méi ting
thém, khong ké khai lai nhitng tai san da ké khai trude do.
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